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1.

BACKGROUND

1.1

1.2

1.3

The Local Authorities (Members’ Allowances) (England) Regulations 2003
came into force on 1 May 2003 and were subsequently amended by the Local
Authorities (Members’ Allowances) (England) (Amendment) Regulations 2003
which came into force on 31 July 2003. These regulations required the Fire
and Rescue Authority to adopt an independent scheme of Members’
Allowances before 31 December 2003. The current scheme was originally
adopted by the Authority on 19 December 2003 to take effect from 1 April
2004 and has been subsequently modified by the Authority at its meetings on
24 March 2006 and 23 February 2007.

The Authority also has an obligation to publish its scheme of Members’
Allowances in local newspapers and to maintain a comprehensive record of
all allowances paid, which must be published annually and may be inspected
by members of the public.

Essentially this report makes no changes to the existing Members Allowance
Scheme other than to show increases already applied due to inflation. In
accordance with the report of the Authority’s Independent Remuneration
Panel further inflationary increases will be applied annually in line with
increases set by the National Joint Council for Local Government Services.

REPORT

2.1

2.2

2.3

The current scheme is an all inclusive scheme which deals with Members’
Allowances, subsistence and travel and is given in full as Appendix A. In
putting together the current scheme regard was had to the reports of the City
and County Councils’ independent remuneration panels and more latterly to
the report of the Authority’s own independent remuneration panel.

The scheme provides for a current basic allowance of £3433 to be paid to all
Members of the Authority. This does not apply to Co-optees, who have their
own special responsibility allowances.

The scheme provides for the following annual SRA’s:
Allowance Amount
Basic £ 3,433.00 pa

Special Responsibility:-
(a) Chair of the Authority
(including Regional Control Centre Directorship)
£21,291.84 pa
(b) Vice Chair of the Authority
(including Regional Control Centre Directorship)
£15,150.00 pa
(c) Leaders of minority Groups £ 2,288.76 pa
(d) Major Committee Chairs £ 2,288.76pa




2.4

2.5

2.6

2.7

Regional Control Centre

Company Directorship £ 819.60 pa
Co-optees’
(a) As Chair of Standards Committee £ 525.00 pa
(b) Any other Co-optee £ 315.00 pa

Travel and subsistence allowances are set out in Appendix A and are broadly
in line with those payable to members in the constituent authorities and will be
revised annually as the National Joint Council rates for Officers are published.

Members will be paid their allowances on a monthly basis and the Authority
will deduct any tax and national insurance due on these payments at source.

In October 2008, pending finalisation of the 2008/09 award, the National Joint
Council for Local Government Services applied an interim increase to the
allowances to Members of 2.45%, backdated to April 2008. This increase is
reflected within the body of the report and Appendix A. The allowances will be
further adjusted once the final award is known. Future annual increases will
be applied in the same way as and when notification is received by the
Authority.

During 2006 the Chair and Vice Chair of the Authority became Members of
the Board of the Local Authority Controlled Company which is responsible for
the running of the Regional Control Centre. In recognition of this additional
responsibility, it has been agreed that an increase of £800 per annum should
be attached to the roles of Chair and Vice Chair of the Authority from 1 April
2007. This is an interim arrangement until such time an independent
remuneration panel make further recommendations as to the overall level of
allowances and SRA’s.

3.

FINANCIAL IMPLICATIONS

The financial implications are contained within the body of the report and
Appendix A.

4,

HUMAN RESOURCES AND LEARNING & DEVELOPMENT IMPLICATIONS

There are no personnel implications arising from this report.

5.

EQUALITY IMPACT ASSESSMENT

An initial equality impact assessment has been undertaken and concludes that there
are no implications arising from this report. The equality impact assessment is
attached as Appendix B to this report.




6. CRIME AND DISORDER IMPLICATIONS

There are no crime and disorder implications arising from this report.

7. RISK MANAGEMENT IMPLICATIONS

There are no risk management implications arising from this report.

8. RECOMMENDATIONS

That Members note the contents of the report and approve the payment of Members’
Allowances under the scheme for the financial year commencing on the 1% April
2009.

9. BACKGROUND PAPERS FOR INSPECTION (OTHER THAN PUBLISHED
DOCUMENTS)

e |ocal Authorities (Members Allowances) (England) Regulations 2003

e |Local Authorities (Members Allowances) (England) (Amendment) Regulations
2003

Frank Swann
CHIEF FIRE OFFICER




APPENDIX A

NOTTINGHAMSHIRE AND CITY OF NOTTINGHAM FIRE AND RESCUE AUTHORITY

MEMBERS’ ALLOWANCE SCHEME

This is the Nottinghamshire and City of Nottingham Fire and Rescue Authority Members’
Allowance Scheme, covering the allowances which can be claimed by Members (including
Co-opted Members) of Nottinghamshire and City of Nottingham Fire and Rescue Authority.
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SECTION 1: ' THE SCHEME AND SUMMARY OF ALLOWANCES PAYABLE

1.1

1.1.1

1.1.2

1.1.3

1.1.4

1.1.5

1.1.6

1.2

1.2.1

1.2.2

1.2.3

1.2.4

THE SCHEME

This is the Nottinghamshire and City of Nottingham Fire and Rescue Authority
Members’ Allowance Scheme [‘the Scheme”] for the payment of Members’
Allowances. The Scheme is based on the provisions contained in the Local
Authorities (Members’ Allowances) (England) Regulations 2003 as may be amended
from time to time [‘the Regulations”]. It also has regard to relevant Government
guidance. At a meeting on 19 December 2003 the Nottinghamshire and City of
Nottingham Fire and Rescue Authority [“the Authority”] approved the Scheme to take
effect on and from 1 April 2004. This scheme has subsequently been amended by
the Fire and Rescue Authority on 24™ March 2006 and 23™ February 2007.

The Scheme shall have effect without time limit and may be amended or revoked in
accordance with the Regulations.

The Scheme shall have effect and be construed in accordance with the Regulations.
In the event of any inconsistencies between the Scheme and the Regulations, the
Regulations shall prevail.

Any procedures or requirements of the Regulations which are not expressly
incorporated in the Scheme are hereby deemed to have been so incorporated.

A reference herein to a Schedule shall be deemed to be a reference to a Schedule
in the Scheme unless there appears to be a contrary intention. A reference to a
Member or a Co-optee shall be to a Member or Co-optee of the Authority.

A year, for the purposes of the Scheme, starts on 1 April and ends on 31 March.

SUMMARY OF ALLOWANCES PAYABLE AND AMENDMENTS TO THE
SCHEME

Section 2 of the Scheme provides for the payment of an annual Basic Allowance for
each Member of the Authority.

Section 3 of the Scheme provides for an annual Special Responsibility Allowance for
those Members who have special duties and/or hold particular posts.

Sections 4 and 5 of the Scheme provide for Travelling and Subsistence Allowances
for all Members and Co-opted Members of the Authority and explain how claims
should be made.

Section 6 of the Scheme provides for an annual Co-optees Allowance. Eligible for
this are Co-optees such as the independent persons appointed by the Authority to
serve on the Standards Committee of the Authority.



1.2.5

1.2.6

1.3

1.3.1

1.4

1.4.1

1.5

1.5.1

1.5.2

1.5.3

Where an amendment is to be made by the Authority to the Scheme which affects
an Allowance payable in the year in which the amendment is made, the Authority
may decide that the entitlement to that Allowance is to apply with effect from the
beginning of the year in which the amendment is made, i.e. to backdate the
amendment to that extent.

The Authority will review the levels of allowances on an annual basis.

TAX AND NATIONAL INSURANCE

Section 7 of the Scheme mentions liability to Income Tax and the national insurance
arrangements for Members and Co-optees of the Authority. These sections do not
deal with entitlements under the Scheme and are only brief summaries for
information. The Authority does not guarantee that they are necessarily accurate or
appropriate for individual Members or Co-optees. It is for Members and Co-optees to
satisfy themselves personally that their tax and national insurance arrangements are
in order and they should consult their own advisers as they think fit about these
matters.

RESPONSIBILITY TO SUBMIT ACCURATE CLAIMS

It is important that Members and Co-optees are aware of their responsibility to
submit accurate claims and to be able to demonstrate that they did incur any
expenditure for which they are claiming.

PUBLIC RECORD OF PAYMENTS AND AVAILABILITY OF THE SCHEME

The Authority maintains a record showing payments made to Members and Co-
optees in accordance with the Scheme. The record is kept available for public
inspection during normal office opening hours at the Authority’s principal office (Fire
HQ, Bestwood Lodge, Arnold, Nottingham). The record may be inspected free of
charge by any local government elector for the areas Nottinghamshire and the City
of Nottingham, these being the areas within which the Authority exercises its
functions. A copy of the record will be supplied to any person who so requests and
who pays the Authority’s reasonable fee as determined by the Authority.

Copies of the Scheme are made available for inspection by the public at the
Authority’s principal office (Fire HQ, Bestwood Lodge, Arnold, Nottingham) during
normal office opening hours. A copy will be supplied to any person who so requests
and who pays the Authority’s reasonable fee as determined by the Authority. A copy
is also posted on the Authority’s website.

Any person wishing to inspect the record of payments or the Scheme should contact
the Head of Finance and Resources at Fire Headquarters.



1.6

1.6.1

1.7

1.7.1

FORGOING ENTITLEMENT TO ALLOWANCES

A Member or Co-optee may elect to forgo entitlement or any part of his/her
entitlement to allowances under the Scheme, by notifying the Chief Fire Officer in
writing. In practice this relates to the Basic Allowance, Special Responsibility
Allowance and Co-optees Allowance, which are the allowances which will otherwise
be paid automatically.

ADVICE & QUERIES

Any Member or Co-optee requiring advice about how best to maintain records to
authenticate claims or with any other queries about the Scheme should contact the
Head of Finance and Resources.

SECTION 2: BASIC ALLOWANCE

21

2.2

2.3

24

25

The Basic Allowance is paid to all Members of the Authority at the same rate. It is
intended to recognise the time commitment of all members, including such inevitable
calls on their time as meetings with officers and constituents and attendance at
political group meetings.

The amount and payment of the Basic Allowance are as stated in Schedule 1. Part
Year entitlement will be assessed in accordance with Schedule 2.

Co-optees are not eligible for the Basic Allowance.

Where a Member is suspended or partially suspended from his/her responsibilities
or duties as a Member of the Authority in accordance with part Ill of the Local
Government Act 2000 or regulations made thereunder, the part of the Basic
Allowance payable to him/her in respect of the period for which he/she is suspended
or partially suspended may be withheld by the Authority for that period of suspension
or partial suspension. The Standards Committee of the Authority shall determine
whether or not to withhold the Basic Allowance in such circumstances.

The Basic Allowance is subject to Income Tax and National Insurance Contributions
(see Section 7).

SECTION 3: SPECIAL RESPONSIBILITY ALLOWANCE

3.1

3.2

Special Responsibility Allowances enable payments to be made to Members who
have special duties and/or hold particular posts and can be of different amounts.
The categories of special responsibilities are set out in the Regulations.

The amounts and payment of Special Responsibility Allowances are as stated in
Schedule 1. Part Year entitlement will be assessed in accordance with Schedule 2.



3.3

3.4

3.5

3.6

Co-optees are not eligible for Special Responsibility Allowance.

Only one Special Responsibility Allowance is payable per Member. If more than one
such allowance appears to be payable, the Member may elect which allowance shall
be paid, but in the event of failure to elect, s/he will be deemed to have elected to
receive the Special Responsibility Allowance which is the greatest.

Where a Member is suspended or partially suspended from his/her responsibilities
or duties as a Member of the Authority in accordance with part Ill of the Local
Government Act 2000 or regulations made thereunder, the part of any Special
Responsibility Allowance payable to him/her in respect of the responsibilities or
duties from which he/she is suspended or partially suspended may be withheld by
the Authority for that period of suspension or partial suspension. The Standards
Committee of the Authority shall determine whether or not to withhold Special
Responsibility Allowance in such circumstances.

Special Responsibility Allowance is subject to Income Tax and National Insurance
Contributions (see Section 7).

SECTION 4: TRAVELLING AND SUBSISTENCE ALLOWANCE

4.1

411

41.2

41.3

41.4

4.2

4.2.1

422

Travelling Allowances

Members, including Co-optees, may claim travelling expenses for travel undertaken
in connection with Approved Duties. Details of the Travelling Allowances which may
be claimed are set out in Schedule 3. The duties which are Approved Duties for
which a claim may be made are set out in Schedule 4.

Please note that proper VAT receipts are required for expenses including parking
fees in order for the Authority to validate claims and to reclaim VAT. Members
should ask for/keep these, wherever possible, and attach them to claim forms.

When travelling by train Members should obtain rail tickets from Headquarters in
order that the Authority can take advantage of preferential rates. In the first instance
please contact the Secretary to the Chief Fire Officer to organise rail tickets. Tickets
for air travel can also be obtained from Headquarters in the same way.

Claims for Travel Allowances are not subject to deductions for Income Tax and
National Insurance (see Section 7)

SUBSISTENCE ALLOWANCES

Members, including Co-optees, may claim subsistence for costs of refreshments and
accommodation, necessarily incurred, when undertaking Approved Duties. Details of
the Subsistence Allowances which may be claimed are set out in Schedule 3. The
duties which are Approved Duties for which a claim may be made are set out in
Schedule 4.

Members are not entitled to claim subsistence allowances where suitable
refreshments are provided for them while they are undertaking the approved duty. In



423

424

4.3

4.3.1

43.2

433

434

4.3.5

4.3.6

4.3.7

4.3.8

4.3.9

calculating the length of time it has taken to perform an approved duty, such as a
meeting, Members are entitled to include reasonable travelling time in getting to and
from the meeting place.

Members are not entitled to claim subsistence where suitable accommodation is
provided for them while they are undertaking the approved duty. Normally
accommodation will be booked for Members and the Authority will pay direct.
Members should always get in touch with the Secretary to the Chief Fire Officer prior
to arranging and paying for accommodation themselves.

Please note that proper VAT receipts are needed in order for the Authority to
validate claims and to reclaim VAT. Wherever possible Members should ask
for/keep these and attach them to claim forms.

FOREIGN TRAVEL

Members may travel outside the UK only with the express permission of the Fire
Authority. If there are cases of extreme urgency which require prior approval this
may be given by the Chairman and the Chief Fire Officer but must be ratified
subsequently by the Fire and Rescue Authority.

All arrangements for travel outside the UK must be made by the Personal Assistant
to the Chief Fire Officer who will confirm that the necessary approvals have been
obtained before making any arrangements.

The Head of Finance and Resources will maintain a record of all travel outside the
UK, which will be available for public inspection. The record will include information
in respect of cost, destination and Members attending.

Consideration will be given in each case to the most cost effective and convenient
method of travel, taking into account any health or disability issues.

Economy Class travel will be used wherever possible for flights within the EU, with
flights outside the EU considered on their individual merit.

All accommodation will be booked through the Personal Assistant to the Chief Fire
Officer and will be in good standard mid range hotels with appropriate business
facilities and in safe areas with reasonable access to the venues to be visited.
Where all inclusive packages are available for conferences the advantages of these
offers will be evaluated.

Subsistence will be paid on the basis of a daily rate for each 24 hour period.
Subsistence is to cover all expenses when outside the UK including travel, laundry,
telephone calls and all meals. The rate of subsistence will be £75.00 per 24 hour
period.

Where meals are provided as part of the conference or visit a deduction of 20% will
be made for each meal provided irrespective of whether meals are actually taken,
unless there are sound reasons for not doing so.

Receipts should be obtained wherever possible.



SECTION 5: HOW TO CLAIM TRAVELLING AND SUBSISTENCE ALLOWANCE
5.1 In this section “Members” includes Co-optees.

5.2  Claims for Travelling and/or Subsistence Allowance must be submitted on the
standard form.

5.3  The form includes the following declaration which must be completed:-

‘I declare | have incurred expenditure on travelling and/or subsistence for the
purpose of enabling me to perform approved duties as a Member or Co-opted
Member of Nottinghamshire and City of Nottingham Fire and Rescue Authority and
that the rates are in accordance with those determined by the Authority. | declare
that the statements in my claim are correct. | have not made and will not make any
other claim under any enactment for the same travelling and/or subsistence.”

54 Claim forms are kept by the Finance and Resources Section from whom additional
forms may also be obtained.

55 There is no formal deadline for processing claims for travel and subsistence and
these will be paid as quickly as possible. Payments of other allowances will be made
monthly. All payments will be made by BACS.

5.6 All claims should be submitted no later than 3 months after the date of the duty
attended.

57 Members should note that it is their responsibility to ensure that any claims
submitted are accurate, and that they can demonstrate that they attended meetings
for which they are claiming allowances etc. It is suggested that this can best be done
by Members maintaining diary records of meetings attended, showing the dates of
the meetings and duration. Where there is an attendance book at the meeting, the
Members must sign the attendance book.

5.8 Members should also note that, as mentioned in Section 1 above, the Authority has
to maintain a record showing payments made to Members which is open to public
inspection.

SECTION 6: CO-OPTEES’ ALLOWANCE

6.1 Co-optees’ Allowance enables payments to be made to Co-optees in respect of
attendance at conferences and meetings and can be of different amounts for
different Co-optees.

6.2 The amounts and payment of Co-optees Allowance are as stated in Schedule 1.
Part Year entitlement will be assessed in accordance with Schedule 2. These
amounts are in addition to any Travelling or Subsistence Allowance which may be
claimed by Co-optees under sections 4 and 5 of the Scheme.



6.3

6.4

Where a Co-optee is suspended or partially suspended from his/her responsibilities
or duties as a Co-optee of the Authority in accordance with part Il of the Local
Government Act 2000 or regulations made thereunder, any Co-optees Allowance
payable to him/her in respect of the responsibilities or duties from which he/she is
suspended or partially suspended may be withheld by the Authority for that period of
suspension or partial suspension. The Standards Committee of the Authority shall
determine whether or not to withhold Co-optees’ Allowance in such circumstances.

Co-optees’ Allowance is subject to Income Tax and National Insurance Contributions
(see Section 7).

SECTION 7: INCOME TAX & WELFARE BENEFITS

71

7.11

7.2

7.21

7.2.2

Income Tax

Basic and Special Responsibility Allowances are subject to Income Tax as they are
payments made in respect of the duties of an office. Travelling and Subsistence
Allowance is not normally subject to Income Tax if it is paid in respect of actual costs
necessarily incurred in connection with the Approved Duty. Appropriate records
should be kept to satisfy the Tax Office. Subsistence Allowance where no receipt is
provided is subject to Income Tax.

The Inland Revenue is notified of the names and addresses of all Members who
claim taxable allowances. Tax is deducted at basic rate until the Inland Revenue
notify the Authority of the appropriate tax code for each Member.

Some expenses incurred by Members in the course of Authority duties as Members
may be deductible against tax. Any member who believes that some of his/her
expenses as a Member may be tax deductible, should contact his/her Tax Office.

The Authority’s Tax Office is

Inland Revenue

Nottingham 1 TSO

Castle Meadow

Castle Meadow Road

Nottingham NG2 1AB

Tax Reference Number: 507/588999
Tel: 01159741000

NATIONAL INSURANCE CONTRIBUTIONS

Basic and Special Responsibility Allowance payments will attract National Insurance
(NI) contributions at levels which vary depending on the total earnings of Members.

Some Members may not be liable to any NI Contributions on Allowances if they fulfil
any of the following criteria:

(a) Their total earnings are less than the specified minimum limits set out by the
Inland Revenue



7.2.3

7.2.4

7.2.5

7.2.6

7.3

7.31

7.4

7.41

7.42

8.1

8.2

8.3

(b) They are men aged 65 or over
(c) They are women aged 60 or over
There is no NI liability if total earnings are less than the specified minimum.

Some Members, who are married women or widows who have elected to pay
reduced rate contributions for NI, may also need to have their NI Contributions on
allowances calculated at a reduced rate.

Members who are self-employed may also be subject to different levels of NI
Contributions.

Members who believe that they fall into any of the above categories should contact
the Department of Social Security (DSS) to obtain the appropriate certificates.

STATUTORY SICK PAY

Provided certain requirements are satisfied, Members may be able to claim
Statutory Sick Pay from the Authority.

SOCIAL SECURITY BENEFITS

The receipt of allowances may affect Members who are receiving Social Security
Benefits. All allowances should be declared to the DSS who will be able to advise
Members about the way in which allowances affect benefits such as Income
Support.

Members should note that failure to disclose any allowances to the DSS may result
in prosecution.

DEPENDANT CARERS ALLOWANCE

Councillors may claim up to £5.63 per hour for child care and up to £11.16 per hour
for other dependants in respect of expenses for the care of their children or other
dependants when attending meetings of the Fire and Rescue Authority or other
approved duties as described in Schedule 4 below.

Only one weekly payment of Dependants' Carers' Allowance may be claimed in
respect of the household of each Councillor, except in special circumstances
approved by the Authority’s Standards Committee.

Payments, which will not be payable to a member of the claimant's own household,
will be made only when supported by a receipt.



Schedule 1

1.1

1.1.1

1.2

Payments

Payments shall be made, in respect of Basic and Special Responsibility and Co-
optees Allowances, in arrears in instalments of one-twelfth of the amount specified
in the Scheme on the last working day of each month (unless otherwise notified).

Rates of Basic, Special Responsibility and Co-optees’ Allowances

Allowance
Basic
Special Responsibility

(a) Chair of the Authority

(including Regional Control Centre Directorship)
(b) Vice Chair of the Authority

(including Regional Control Centre Directorship)
(c) Leaders of minority Groups
(d) Major Committee Chairs

Regional Control Centre
Company Directorship

Co-optees’
(a) As Chair of Standards Committee
(b) Any other Co-optee

Amount

£ 3,433.00 pa

£21,291.84 pa
£15,150.00 pa

£ 2,288.76 pa
£ 2,288.76 pa

£ 819.60pa

£ 525pa
315 pa

™



Schedule 2

21

211

2.2

2.21

222

2.2.3

2.31

2.4

241

2.5

Part-Year Entitlement
The following will apply if in the course of a year

(a) the scheme is amended or

(b) a Member (excluding any Co-optee) becomes, or ceases to be a Member, or

(c) a Member (excluding any Co-optee) accepts or relinquishes a special
responsibility in respect of which a Special Responsibility Allowance is
payable or

(d) a Co-optee becomes, or ceases to be a Co-optee.

Amendments to the Scheme

If one or more amendments to the Scheme are made which take effect after 1 April
for the year in question and change the amount(s) of any Allowance to which
Members are entitled, the effect on Members’ entitlement will be as follows.

If the amendment is backdated to the start of the year, Members’ entitlement shall
be adjusted accordingly.

Otherwise the Members’ entitlement shall reflect the changes in the rate of
Allowance and the period(s) during which each rate was in force.

2.3 Members for part Year only

Where the term of office of a Member begins or ends otherwise than at the
beginning or end of a year, his/her entitlement to Basic Allowance shall be to the
payment of the appropriate proportion of the Basic Allowance:

(a) for the number of days during which his/her term of office as a Member subsists
and

(b) at the rate or rates applicable to that Allowance while his/her term of office as a
Member subsists.

Members performing Special Responsibilities for part Year only

Where a Member carries out any special responsibility such as entitles him/her to a
Special Responsibility Allowance during part only of a year, his/her entitlement shall
be to payment of the appropriate proportion of the Special Responsibility Allowance

(a) for the number of days during which that Member has such special responsibility
and

(b) at the rate or rates applicable to that Allowance while the Member had such
special responsibility.

Co-optees for part Year only



2.51

Where the appointment of a Co-optee begins or ends otherwise than at the
beginning or end of a year, his/her entitlement to Co-optees’ Allowance shall be to
the payment of the appropriate proportion of the Co-optees’ Allowance.

(a) for the number of days during which his/her appointment as a Co-optee subsists
and

(b) at the rate or rates applicable to him/her as a Co-optee while his/her
appointment as a Co-optee subsists.



Schedule 3
Travelling and Subsistence Rates

3.1 Public Transport

3.1.1  The Authority will reimburse actual cost of coach travel or first class rail fares. When
travelling by train Members should obtain rail tickets from Headquarters. In the first
instance please contact the Secretary to the Chief Fire Officer as soon as travel
arrangements have been confirmed and s/he will arrange for tickets to be issued. If
Members/Co-optees need to purchase their own tickets they should submit their
receipt or ticket when claiming reimbursement.

3.1.2 Long distance travel by public transport is encouraged but may be undertaken by
private car and if so the Authority will pay Members/Co-optees the appropriate car
mileage allowance shown below.

3.1.3 For local travel Members may choose either:

(a) the appropriate car or cycle mileage allowance shown below or

(b) to buy a bus ticket and claim later

3.1.4 Taxi fares may be claimed but only (a) in cases of urgency or (b) for meetings
outside normal working hours (8.30 a.m. - 6.30 p.m.) and, in either case, where
there is no suitable public transport available. Receipts should be produced.

3.2 Car Mileage Allowances
3.2.1 Capacity
The rate for travel by a Members own Solo Motorcycle shall be:

Up to 500cc 44 .2p per mile
Over 500cc 55.8p per mile

The rate for travel by motor vehicle will be:

Up to 1199cc 44 2p per mile
exceeding 1199cc 55.8p per mile

3.2.2 Supplement for Passengers

An additional 2.6p per mile for each passenger carried may be claimed.

The distance claimed for mileage should be the shortest most reasonable journey by
road from the point of departure to the point at which the duty is performed, and
similarly from the duty point to the place of return.



3.3

3.3.1

3.3.2

3.3.3

3.34

Cycle Allowance 20.0p per mile
Day Subsistence
The amounts below are the maximum which can be claimed.

Eligibility is based on the time of day meals are taken and time away from home, as
follows: -

Breakfast allowance - more than four hours’ absence

before 11.00am £557
Lunch allowance - more than four hours’ absence

including 12 noon — 2.00pm £7.70
Tea allowance - more than four hours’ absence

including 3.00pm — 6.00pm £3.04
Evening Meal allowance - more than four hours’ absence

ending after 7.00pm £9.54
Out of Pocket Expenses - single night £4.53

Weekly £18.12

Where meals are necessarily taken on trains and the cost of the meal is not included
in the ticket price the actual price of the meal will be reimbursed.

Overnight Subsistence
Where a Member attends a UK meeting or event which involves an overnight stay,
hotel accommodation will be booked and paid for by the Fire and Rescue Authority

unless otherwise agreed by the Chief Fire Officer in consultation with the Chairman.

Where an overnight stay is required, overnight subsistence may be claimed up to a
maximum of £115.00

Receipts should be produced for all subsistence claimed.

Any rate paid in respect of overnight allowances shall be deemed to cover a
continuous period of 24 hours.



Schedule 4

Approved Duties

4.1

411

Approved Duties for the claim of Travelling and Subsistence Allowances

Members of the Fire and Rescue Authority may claim both travelling and
subsistence allowances for a range of “approved” duties as follows:

i) Any attendance as an appointed Member at meetings of the Fire and Rescue
Authority or any working party, panel or consultative group convened by the
authority to which members of at least two political parties have been invited.

ii) An attendance at a meeting of any other body to which the member has
been appointed by the Fire and Rescue Authority.

iii) Seminars or training sessions organised by the Fire and Rescue Authority
where attendance is open to members of more than one political group.

iv) Any attendance at a meeting of a group called by the Chief Fire Officer
expressly for the purpose of discussing Fire and Rescue Authority business.

V) Pre Agenda meetings of the Fire and Rescue Authority.
Vi) Formal visits approved by the Fire and Rescue Authority.
vii) Group Management meetings if applicable.

viii) Meetings with representatives of the constituent authorities, District Councils
in Nottinghamshire and other Fire and Rescue Authority Members within the
region.

iX) Visits and duties outside the County area but within Great Britain for a period
not exceeding 72 hours in connection with the discharge of the functions of
the Fire and Rescue Authority made by the Chairman or Minority Party
spokesperson(s).

X) Attendance at seminars etc. to address non-political bodies at national and
regional level on subjects related to the Fire and Rescue Authority by the
Chair or Minority Party spokesperson(s).

Xi) Attendance at seminars and conferences as approved by the Fire and
Rescue Authority.

Xii) Any attendance upon land or premises within the County area for the
purposes of, or in connection with the discharge of the functions of the Fire

and Rescue Authority, such duties to include:

xiii)  Consultation with Officers
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xiv)  Visits to Fire and Rescue Authority premises to acquaint themselves with
conditions there when formally arranged with the Chief Fire Officer.

XV) Organised visits to exhibitions relating to the functions of the Fire and
Rescue Authority.

xvi)  Organised visits to sites and premises associated with actual or proposed
projects of the Fire and Rescue Authority.

xvii)  Visits to Fire H.Q to deal with essential correspondence, paperwork etc.
relating to the Fire and Rescue Authority.

Members may not claim either travelling or subsistence allowances for the following
responsibilities:

i) Disciplinary matters within a Group
ii) Correspondence relating to Group policy
iii) Matters relating to the internal organisation of a Group

iv) Taking up a constituent's grievance with anyone other than the Combined
Fire and Rescue Authority.

V) Attendance at a local function to present awards or cheques

Vi) Social engagements.

Approved Duties (Travelling Allowance only)
Approved duties for the payment of travelling allowance only are as follows:-

e Attendance by formal invitation at any Fire and Rescue Authority organised
hospitality function.

e Attendance as a representative of the Fire and Rescue Authority at a local
function to present an award or cheque.

e Attendance by invitation at a County Council, District Council, City Council or
Parish Council meeting to participate in the discussion of a Fire and Rescue
Authority function (subject to prior approval of the Chief Fire Officer).



INITIAL EQUALITY IMPACT ASSESSMENT

Appendix B

Section Manager
Finance Neil Timms

Date of Assessment
11th February 2009

New or Existing
Existing - Revision

Name of Report
to be assessed

MEMBERS’ ALLOWANCES

1. Briefly describe the aims, objectives and purpose of

the report.

To inform Members of the revised levels of allowances as contained within

the ‘members Allowance Scheme’.

2. Who is intended to benefit from this report and

what are the outcomes?

The Members of the Fire Authority, updating on their entitlement to

allowances.

3. Who are the main stakeholders in relation to the

report?

The Authority Members.

4. Who implements and who is responsible for the

report?

Head of Finance and Resources.




5. Please identify the differential impact in the terms of the six strands below. Please tick yes if you have identified any differential
impacts. Please state evidence of negative or positive impacts below.

STRAND Y |N|NEGATIVE IMPACT POSITIVE IMPACT
Race N
Gender N
Disability N
Religion or Belief N
Sexuality N
Age N
Y| N Y| N
6. Can this adverse impact be justified on the grounds of 7. Should the policy/service proceed to a full impact
promoting equality of opportunity for one group? N assessment? N

| am satisfied that this policy has been successfully impact assessed. | understand the impact assessment of this policy is a
statutory obligation and that, as owners of this policy, we take responsibility for the completion and quality of this process.
Signed (completing person) Neil Timms Date 11 February 2009



